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Welcome to the BHI Nursing Orientation Program


	Day 1

	Time
	Activity
	BHI
	Where

	 0900 – 0915
	Welcome to Box Hill Institute 
	Nursing Manager 
Renuka Gunoory

	Building 4 Basement
Auditorium B4.B04

	0915-1030
	Introduction to the Course
· Course structure 
· Student Conduct
· Process for RPL/Credit transfer
· And much more
	Nursing Manager 
Renuka Gunoory

Course Coordinators
Sherry Li
Priyanka Rai
Sweta Chauhan
	Building 4 Basement
Auditorium B4.B04

	1030 – 1100
	MORNING TEA
	
	

	1100-1230
	Introduction to Placement
· Placement expectations
· Compliance documents
· In Place Login
	Clinical Placement Specialist
Andrea Zivin

Placement Admin Manager
Eugenie Douglas
and the Placement Team 
	Building 4 Basement
Auditorium B4. B04

	1200-1315
	1. Uniform Try-ons
2. Nursing Kit pick up

	Uniform team

Nursing team
	Foyer

	1230-1315
	LUNCH BREAK
	
	

	1315-1415
	Setting you up for success:

Please ensure you attend each of these stations over the course of the afternoon:

1. Digital Skills short course:
Enrolment form, Annabel will come to get students complete the enrolment form

	
Coordinator-ACFE
Annabel Mounsey

	Building 4 Basement
Auditorium B4. B04

	1415-1500
	HESTA-
1. The basics of Super and employer contributions
2. The importance of ‘topping up’
3. Finding lost Super and rolling
4. Investment options
5. Insurance within Super
6. Nominating beneficiaries

	David Logan-HESTA Rep
	Building 4 Basement
Auditorium B4. B04

	1500-1530
	Introduction to Library Services
	Senior Librarian
Susannah Ball
	






	                                             Day 2

	Date
	Time
	Activity
	BHFacilitator/Staff Facilitator/S 
	Where

	14th July-Elgar and LLD campus




15th July- CBD Campus 
	0900 – 0915
	Welcome Back
· Questions and answers 
	Box Hill
Priyanka Rai

Lilydale
Sweta Chauhan

City
Sherry Li 
	Box Hill Campus students.
Building 4 Basement
Auditorium B4.B04

Lilydale campus students
Building L4. Floor 2
Room L4.201

City campus students
Building C2., Floor 1
Room C1.209

	
	0915-0930
	LND-Literacy, Numeracy and Digital Skills
· An introduction to classroom support and LND services
	Box Hill
Pam Mahlis

Lilydale
Larissa Swanton

City
Michael Gibbs


	

	
	0930-0945
	Student Life
· An introduction to student services
	
Box Hill
Caitlin and Eliza

Lilydale 
Brad

City
Bella




	

	
	0945-1015
	ID badge and parking pass
All students are required to have photo ID. It is required to use:
· library services
· photocopying
· as a name badge whilst on clinical placement
Students at Elgar campus are required to have a parking pass if they wish to park in student allocated parking on campus
	Student Admin
	Campus student admin centres
Box Hill:
Ground floor Building B4

Lilydale:
Ground Floor, Building L5

City:
Second floor, Building C1

	
	1015 – 1030
	MORNING TEA
	
	

	14th July-Elgar and LLD campus






15th July- CBD Campus
	1030-1100
	Elsevier and Osmosis
· Log in support
· Tour of resources

	Box Hill
Priyanka Rai
Mike Davis

Lilydale
Sweta Chauhan

City
Sherry Li
	Box Hill Campus students
Building 4 Basement
Auditorium B4.B04

Lilydale campus students
Building L4. Floor 2
Room L4.201

City campus students
Building C2., Floor 1
        Room C2.203

	
	1100-1200
	Digital Skills Session
Outlook, Teams, Student web, Timetable
A look at the daily software you will use
	Annabel Mounsey
MS Teams

	MS TEAMs:

Box Hill Campus students.
Building 4 Basement
Auditorium B4.B04

Lilydale campus students
Building L4. Floor 2
Room L4.201

City campus students
Building C2., Floor 1
Room C2.103

	
	1200-1300
	LUNCH BREAK
	
	

	
	1300-1400
	Digital Skills Session
Outlook, Teams, Student web, Timetable
A look at the daily software you will use
	Annabel Mounsey
MS Teams

	MS TEAMs:

Box Hill Campus students.
Building 4 Basement
Auditorium B4.B04

Lilydale campus students
Building L4. Floor 2
Room L4.201

City campus students
Building C2., Floor 1
Room C2.103

	14th July-Elgar and LLD campus




15th July- CBD Campus 
	1430-1530
	Campus Tour
	Box Hill
Priyanka Rai

Lilydale
Sweta Chauhan

City
Sherry Li
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