At the interview
· Have a plan in place to deal with nerves. It is normal to feel nervous in an interview. Breathe deeply and try to relax. Bring your mind back to the job description and how you meet the requirements.

· Ask the receptionist if you can leave an umbrella or large coat in the reception area so that you don’t have to deal with these items in the interview.

· If you smoke refresh your breath before the interview.

· Don’t chew gum or suck sweets at an interview.
· When you are introduced, be prepared to shake hands. A handshake should be firm but not gripping.

· Try to remember the names of the person/people who you are introduced to at the interview.

· Suppress nervous gestures such as scratching, touching your hair or face or fidgeting.
· If your mind goes blank for a moment ask if you can come back to the question and move on.

· Thank the interviewers as you leave the room.
