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Raising a Safety Incident with a Mobile Device

A safe place to study and work doesn’t happen by accident. Be alert and report any safety incidents. By
safety incident, we mean any of the following:

e Hazard - Any occurrence that has the potential to cause physical and/or psychological harm
(including bullying and sexual harassment).

e Near Miss - An incident that has occurred but no injures had occurred.

e Injury - Anincident that had occurred that resulted in an injury.

Whether you are a BHI employee, a BHI student, a contractor, or a visitor, you can raise safety incidents in
the Health Safety and Wellbeing (HSW) Reporting system from your mobile device using the QR code below.

1. Scan the QR Code to report a safety incident.

2. Select the Incident type (you can select multiple types if

appropriate) s
3. Enter the date and time of the incident. azeins
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Notification

Safety Incident - Notification

Incident Type*
Hazard
Near Miss

Injury / lliness

Text - help text definition under Incident type.

Date and Time of the Incident*

o
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https://au.protechtgroup.com/boxhillinstitute/worms/client/app/anonymousWidget.html?widget=AnonymousRegisterEntry&appId=1&tablename=table_112450
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Note: We understand that some incidents are sensitive, so if -
your incident involves child safety, bullying, sexual harassment

13:21 .

or assault, discrimination or any other matter which is =

sensitive, select the “Yes” for the “Confidential?” question. The m

incident report will go straight to the appropriate manager in Notifcation ‘

the HSW team. ‘
Confidential?

4. Select if the incident is confidential. ;

5. Fillin all the mandatory fields indicated with a * in the Text - Help Yext for confidentil

form.

Reporter Person type*

Details of Incident*

6. Attach any supporting documentation. (Up to 10 MB)
7. Once the form is completed, select Save and close the
browser. A confirmation email will be sent to you.

Notification

Other Location Details

Once submitted, you and the relevant manager(s) will receive an email notification confirming the safety
incident was raised.

If you are experiencing any issues with the HSW Incident Reporting system, please email:

HSW @boxhill.edu.au

For more information about Safety Incident Reporting, please refer to HSW Reporting and Investigation
Procedure BHIG-HSW-PRO-007 or email HSW@boxhill.edu.au.
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https://studentbhtafeedu.sharepoint.com/sites/ITProjectManagement/Shared%20Documents/General/HSW%20System%20Implementation%20Project/Change%20Management/Training/HSW@boxhill.edu.au
https://studentbhtafeedu.sharepoint.com/:w:/r/Sites/Working/HSW/_layouts/15/Doc.aspx?sourcedoc=%7B64D5011D-FBDA-4BD1-9917-71A6885AE53B%7D&file=HSW%20Reporting%20and%20Investigation%20Procedure%20BHI-HSW-PRO-007%20-%20Final%20for%20consultation%20and%20approval.docx&action=default&mobileredirect=true
https://studentbhtafeedu.sharepoint.com/:w:/r/Sites/Working/HSW/_layouts/15/Doc.aspx?sourcedoc=%7B64D5011D-FBDA-4BD1-9917-71A6885AE53B%7D&file=HSW%20Reporting%20and%20Investigation%20Procedure%20BHI-HSW-PRO-007%20-%20Final%20for%20consultation%20and%20approval.docx&action=default&mobileredirect=true
mailto:HSW@boxhill.edu.au

